


- 1 - 

 
Last updated August 10, 2021 

 



- 2 - 

 
Last updated August 10, 2021 

 

 

 

 

The residence address is: 

Your Name 

Ray Lawson Hall: Room #________ 

443 Northern Ave 

Sault Ste. Marie, ON P6B 4J3 
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RESIDENCE STAFF 

The Residence Office is open from:  
 
Monday to Friday 8:30am-4:30pm.  
 
E-mail:  housing@saultcollege.ca 
Phone:  705-759-2554 ext. 2684 
 

RESIDENCE COORDINATOR  

The Residence coordinator assists students with any housing concerns they 
may have, processes Residence payments, and coordinates the admission 
process. The Residence Coordinator is a frontline resource that will refer 
students to campus and community services for their personal, financial, or 
academic needs. The Residence Coordinator is located in the residence 
office.  
 

RESIDENCE LIFE COORDINATOR  

The Residence Life Coordinator (RLC) provides additional support services 
for students, and is on call for after hour emergency situations. The RLC 
lives in the first floor apartment to provide additional support to students 
and staff.  
 

MANAGER, HOUSING SERVICES  

The Manager provides direction and support to the Residence Department 
staff related to residence operations and the student experience. The 
Manager can refer students to campus services for their personal, financial, 
or academic needs. The Manager is also responsible for ensuring 
community standards are adhered to, is available to answer questions or 
address concerns, and is on call for emergency situations afterhours. 
Appointments with the Manager can be made through the Residence 
Office.  
 
 
 

mailto:housing@saultcollege.ca
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RESIDENCE ADVISORS (RAs)  

 
RAs are senior students living in residence who are willing to share the 
benefit of their college experience with new students. They provide 
information about the residence and the college, organize regular activities, 
and ensure that all Residence Community Standards are followed. RAs 
respond to emergency situations and are trained in First Aid and CPR. RAs 
are a frontline resource to support to students and refer them to campus 
services for their personal, financial, or academic concerns.  
 
The RA on Duty can be reached at  
705-989-6700  
 
Monday – Thursday: 9:00pm – 8:00am  
Weekends: Friday 7:00pm – Monday 8:00am  
 
Please only contact the RA phone during the hours listed above.  
Students requiring assistance from Monday to Thursday between 8:30am – 
9:00pm and Friday from 8:30am – 7:00pm must see Residence staff in the 
main Residence Office during office hours or contact Campus Security at 
705-759-2554 ext. 2712 OR 705-989-4255.  
 
 
RESIDENCE STUDENT STAFF  
 
The Residence Office employs residents to work in the building and assist 
with various tasks. These jobs are advertised through the college in early 
September.  
 
RESIDENCE FACILITIES STAFF  
 
Maintenance staff clean and maintain our residence building. The 
maintenance staff will ensure that the hallways, stairways, laundry rooms, 
kitchens and the office are maintained.  
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SECURITY GUARDS  
 
A Security Guard is on duty in the 

 

mailto:campuswatch@saultcollege.ca
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RESIDENCE COUNCIL  
 
The Residence Council represents the residents, organizes social activities 
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PERSONAL PROPERTY AND INSURANCE  
 
Insurance carried by the College does not cover your personal possessions. 
Sault College does not assume any liability for lost, stolen or damaged 
items of personal property, no matter how caused. Please note that this 
includes any vehicles parked on residence property. It is your 
responsibility to arrange for insurance coverage for personal property 
brought into residence. If your parents live in Ontario, their property 
insurance might be extended to include your possessions while you are 
living in residence. Contact your insurance provider for more information.  
 
All valuables should be kept under lock and key, and you are advised to 
keep your room locked at all times. A malfunction of the door lock does 
not change this responsibility. Alternative secure storage may be required 
for valuable items. Theft of personal property should be reported to the 
Residence Office.  
 
Personal property remaining in a residence room at the end of the 
academic year or any personal property remaining in a storage locker after 
the last day of the Residence Agreement shall be deemed to have been 
abandoned and may be disposed of.  

 
MAIL & PARCELS  
 
The residence address is:  
Your Name  
Lawson Hall: Room #________  
443 Northern Ave  
Sault Ste. Marie, ON P6A 4J3  
 



http://www.saultcollege.ca/services/technology/studentcomputing
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KITCHENS/COMMON ROOMS  
 
Kitchens and Lounges are located on each floor. The kitchens are equipped 
with a fridge, stove, microwave, toaster oven, Keurig and sink. Fire 
Regulations restrict the use of electrical appliances such as toasters to the 
kitchen only, not in residence rooms.  You are encouraged to clean and 
disinfect before and after each use.   Please wait your turn.  Masks must be 
worn.   
 
All kitchens and common areas (including POD common areas) will be 
open at a reduced capacity.  Please monitor signage and communication 
for capacity limits.  
 
 
LAUNDRY  
 
Laundry rooms are located near the lounge on each floor. Each room is 
furnished with two washers and dryers, as well as a counter for folding 
laundry. The cost of laundry is included in your residence fees. Machines 
are for the use of current residents only.  
 
Should you find a machine out of order, please report it to the office so we 
can make the necessary arrangements for repairs. 
 
Please do not overload the machines as this causes damage. Note that once 
a cycle has been selected on the washing machine, the door locks and 
cannot be opened until the wash cycle is complete.  
 
Laundry facilities will be open at reduced capacity.  Please monitor signage 
and communication for capacity limits.  You are encouraged to clean and 
disinfect before and after each use.  Please wait your turn. 
 
STUDY ROOMS  
 
Study rooms are currently offline.  We encourage students to use Microsoft 
Office Teams for group studying, or common areas 
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RENTALS  
 
• Xbox & Wii – The Residence Office has some consoles, as well as game

http://www.dineoncampus.ca/saultcollege
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GENERAL INFORMATION  
 
KEYS  
 
For the safety and security of all residents, you must not loan out any of 
your keys. You are the only person permitted to be in possession of your 
residence keys. Keys will be confiscated if they are found in the possession 
of anyone other than the resident to whom they were issued.  
Lost or stolen keys must be reported immediately. If residents lose their 
keys, a temporary set is provided. If the student cannot find their original 
keys, the room door key is rekeyed and new keys are issued. Students who 
lose their room keys must pay $125 in advance for rekeying and reissuing 
of keys. Students who lose a pod door key are subject to an additional 
charge. Lost or damaged mailbox keys or front door key tags will be 
replaced at a rate of $15 each, which must be paid at the time of 
replacement.  
 
Students who do not return keys or who return damaged keys upon move-
out will be charged the rates listed above.  
 
Students who request access to their room multiple times by Residence 
staff due to lost or forgotten keys may be required to complete community 
service hours or pay a fine.  
 
CLEANING SUPPLIES /EQUIPMENT  
 
Students are responsible for the cleaning of their rooms, bathroom(s), and 
suite areas.  
 
Students that use the kitchen must clean up and disinfect after every use, 
and dishes/items cannot be left in the common areas unless stored in a 
rented kitchen cupboard. All cleansers and equipment are supplied by the 
student. Large mops and wringer pails can be borrowed from residence 
staff. Students may also borrow a vacuum from the Residence Office.  
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INSPECTIONS  
 
To ensure health and safety standards are maintained, residence staff will 
not be entering rooms to facilitate inspections for cleanliness.  It is your 
responsibility to maintain the cleanliness of your living space.  We ask that 
you test your smoke detector monthly, and if there are any concerns to 
advise Residence Office.  
 
Should we be advised that you are not following health and safety 
guidelines with keeping your living space cleaned, we will notify you that 
a Residence Staff member will be conducting an inspection.  We will ask 
you to step outside your room while we facilitate this.  Warnings and 
financial penalties may be assigned against each suite or bathroom 
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responsible to notify the Residence Office immediately in the event bed 
bugs (or any other pests) are observed in a room. 
 
ROOM ENTRY  
 
The College wishes to assure the privacy of students, but reserves the right 
to enter rooms at any time in cases of emergency, event of an illegal 
activity, breach of the Student Code of Conduct, or behaviour that is 
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behaviour is found to be disruptive after permission to stay has been 
granted, permission to remain will be withdrawn. Students will pay a 
nightly fee for each additional night.  
 
Students staying past their last exam or past the last day of the Residence  
Agreement may be required to change rooms to accommodate incoming 
conferences and summer project work.  
 
CHECK-OUT PROCEDURES  
 
When leaving Ray Lawson Hall students must:  
 

• Move out within 24 hours of their last exam,  
• Return their room, bathroom and suite (if applicable) to its original 

condition,  
• Make arrangements for payment of any outstanding residence fees.  
• Return all keys (on original key ring) 
• Return their parking pass, if applicable,  
• Ensure the Residence Office has an up to-date mailing address,  
• Update their address directly with any credit card companies, banks, 

magazines, etc., as mail will not be forwarded,  
• Inform friends and family not to send anything after April 1, as it 

may not arrive before the student’s departure. Anything that is 
received after the student has moved out will be returned to sender. 
Please note that students are responsible for locking their door(s) at 
move-out. If there is damage done to a student’s room as a result of 
the door being left unlocked, the student will still be held responsible 
for the damages. 

 
DAMAGE CHARGES  
 
Cumulative damages are assessed at the end of each term, and upon check-
out. Unassigned building damage expenses are shared by all 2 7<0087k23/3.86 168.74 Tm
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In choosing to join the residence community at Sault College, each resident 
accepts the responsibility to maintain a high standard of cooperative living, 
tolerance, mutual respect and compromise, which values and promotes 
common courtesy, good citizenship and responsible behaviour.  
 
All Sault College students are obligated to abide by the Sault College 
Student Code of Conduct. In addition, students living in or visiting Ray 
Lawson Hall property are required to abide by Residence Community 
Standards. Any incident that occurs on residence property will be 
responded to according to the guidelines of the Sault College Student Code 
of Conduct. Please refer to the Code of Conduct for further information 
regarding student rights and responsibilities, as well as procedural 
guidelines.  
 
RESPONSIBILITIES  
 

1. It is the responsibility of the Residence Office to ensure that residents 
are made aware of their rights and responsibilities under the 
Residence Contract and Residence Community Standards. The 
Manager, Housing Services, Manager, Health, Safety & Security or 
his/her designate is responsible for ensuring the Residence 
Community Standards are upheld. 

2.  It is the responsibility of each Residence Advisor (RA) to ensure that 
all residents in his or her section are made aware of their rights and 
responsibilities under the Residence Community Standards. This will 
be accomplished through the hosting of a mandatory house meeting 
early in the year to outline the Residence Community Standards. The 
resident is responsible for attending this meeting, or, under special 



- 19 - 

 
Last updated August 10, 2021 

4. It is the duty of each resident, in accordance with the procedures 
specified in the Residence Community Standards, to take reasonable 
steps to prevent a problematic situation from occurring or, if it 
occurs, to prevent it from escalating to a more serious level e.g. 
informing Residence Staff of the problem.  

5. Residents are required to take responsibility for the behaviour of 
their non-residence guests while on residence property. All residence 
rules, policies and procedures apply to guests of residents, and 
residents may face consequences if their guest behaves in an 
unacceptable manner.  Due to COVID-19 related restrictions, guests 
will not be permitted until further notice. 

6. Residents are also responsible for what happens in their room, 
washroom and suite, and may face disciplinary action should 
violations of Community Standards, the Code of Conduct, or any 
other college policy or law occur within these areas.  

7. The resident is financially responsible for any damage or loss to 
his/her room or its contents, and also for the cleanliness of the room. 
All students in a sui



- 20 - 

 
Last updated August 10, 2021 

RAY LAWSON HALL ALCOHOL POLICY  
 

A. Provision or distribution of, or failure to control access to alcoholic 
beverages to underage students by those of legal drinking age is a 
violation of College policy and may be a violation of the Liquor 
Licence Act of Ontario and/or provincial laws.  

B. It is the responsibility of each residence student and his/her guest to 
conform to provincial legislation regarding drugs and alcohol in Ray 
Lawson Hall. Residence Sta
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made to dispose of their 
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CANNABIS  
 

The College prohibits:  
• the use, possession, distribution, offering or sale of illicit drugs and 

other 
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CLEANLINESS STANDARDS  
 
Students are expected to keep their bedroom, shared living areas and the 
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the staff works with all residents to enforce policies and educate residents 
in the process.  
 
FIRE SAFETY / SMUDGING  
 
Burning substances of any kind is prohibited in residence. Students 
wishing to burn a substance for religious or cultural purposes are asked to 
complete the Cultural & Religious Burning Planning Form, located in the 
Residence Office, for respectful community practice planning purposes. 
Wherever possible, students will be required to perform the ceremony 
outside of the residence. Any student found burning anything in residence 
including, but not limited to, incense, cigarettes, candles, etc. will be fined 
$50 and may be given mandatory educational sanctions.  
Halogen lamps and combustible fuels are prohibited in residence. 
Tampering with fire safety equipment is a serious offence and endangers 
the lives of others. Students found to have tampered with any fire safety 
equipment may face sanctions including a $500 fine and/or eviction from 
Residence.  
 
FURNITURE  
 
Students are responsible for the furniture provided in their room, as well as 
the furniture provided in their suite, if applicable. Furniture may be not 
moved from common areas or used contrary to its intended purpose 
without permission of the Residence Manager.  
 
GAMBLING  
 
Illegal gambling is prohibited on campus.  
 
GARBAGE REMOVAL  
 
Building cleanliness is the responsibility of all residents. All garbage is to 
be placed by residents in the dumpster between Ray Lawson Hall and the 
Residence Parking lot. Garbage cannot be left in the halls, suites, common 
areas or stairwells.  
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GUEST POLICY 
 
A guest is any non-resident or non-staff member. A guest is someone that a 
resident invites, accepts or admits into the residence, whether or not the 
resident has previously met that person.  
 
Guests are restricted in Ray Lawson Hall at this time.   
 
All guests will be escorted off the premises and risk trespass charges.  
 
 
HARASSMENT/ DISCRIMINATION  
 
Harassment includes but is not limited to: conduct which is unwelcome or 
thought to be unwelcome; and words or actions that cause humiliation, 
offense or embarrassment to a person. This may include bullying or 
malicious gossip. Residents must abide by the Sault College Policy on 
Discrimination/Harassment and should refer to this policy for further 
details.  
 
 
INDOOR RECREATION  
 
Indoor recreation can cause damages; therefore there will be no roller-
blading, skateboarding, water fights, hockey, golf, ball throwing, tennis, 
etc. anywhere inside the building. Weight benches, punching bags and 
table-sized games such as foosball and air hockey are not permitted. Small 
free weights are allowed. Dartboards are not allowed in residence.  
 
Residents are encouraged to sign up for intramural sports and use the 
outdoor facilities.  
 
Practical jokes resulting in damage, injury, or additional cleaning are 
prohibited.  
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VANDALISM  
 
Vandalism is defined as the wilful or malicious destruction or defacement 
of public or private property. Any vandalism directed toward another 
individual or group of individuals may also constitute harassment.  
 
VIOLENCE  
 
Violence or physical aggression in residence will not be tolerated. These 
behaviours include, but are not limited to hitting, punching, slapping, 
kicking, pushing, pulling and fighting. The Sexual Assault and Sexual 
Violence Policy and Protocol is strictly enforced in Ray Lawson Hall.  
 
 
WEAPONS / HAZARDOUSMATERIALS  
 
Students are not allowed to possess or store weapons in Residence or 
surrounding property at any time.  The term “weapon” refers not only to 
restricted or prohibited weapons defined by legislation, but also to any  
type of firearm or part thereof, explosive device, ammunition, shot or gun 
powder, fireworks and firecrackers, chainsaws, paintball guns or highly 
flammable materials.  
 
Possession/discharge of BB guns, paintball guns, air guns, ammunition, 
slingshots, knives, lethal weapons in any form (including martial arts 
equipment), or replica/toy weapons are also prohibited. Students who are 
assigned potentially dangerous equipment as part of an academic course 
are permittedtur 
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COVID 19 ² GLOBAL PANDEMIC 
 

Given the global COVID-19 pandemic, you expressly agree to abide by all 
advice, recommendations and instructions of Ontario public health 
authorities and all College advice, recommendations and instructions that 
are intended to address this risk of COVID-19 exposure.  You must follow 
and comply.  
 

Please refer to COVID-19 Residence Response Plan.   
Masks are required in all areas of Ray Lawson Hall.   
 

To keep our community safe, there are a number of sanitizing wall units, 
and disinfecting wipe stations in various locations in Residence to disinfect 
any communal areas that you wish.  Please use, and report to Staff if any 
areas are running low.  As a reminder, please use sanitizer upon entry in 
Residence. 
 

REPORTING 
  
Staff and students living in Residence will be required to self-assess and 
not attend campus buildings other than Residence if their self-assessment 
indicates immediately report it to Residence Staff by telephone or email.  
Residence Staff members who have been in contact with a confirmed or 
suspected COVID-19 case are not to attend work and are to report same to 
their Supervisor immediately, who must then notify Huy06(u)-3(ys5e )3(S)4(ta)-2(f)8(f m)4(em)3(bers)-3( )11(w)-3(ho h)11(a)-3(ve )3(e)3( t)3(o )] TJ
dhceelf 
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We ask that you stay in your room for further direction from Residence 
staff. Residence staff will notify the Manager, Housing Services or 
designate, who will inform the Manager Health Safety and Security and 

mailto:housing@saultcollege.ca
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LOCK DOWN  
In the unlikely event that the Residence must lock down during an 
emergency, residents should:  
 

1. Return quickly to their room or the nearest resident’s room. Ensure 
the  

1. door is locked;  
2. Close blinds/windows and stay away from all openings;  
3. Turn off lights and lay on the floor, under furniture if possible; 
4. Stay in the room and DO NOT answer the door; 
5. Turn cell phone to silent and only make calls that are absolutely 

necessary; 
6. Wait for Emergency Personnel to evacuate you out of the building.  

 
EVACUATION  
 
In the event that Ray Lae
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IMPORTANT NUMBERS ON-CAMPUS CONTACTS  
 

Residence Advisor 705-989-6700   Accessibility Services ext. 2493  
 
 

Sault College 705-759-2554    Student Support  
Centre/Counselling ext. 2703  
studentsupport@saultcollege.ca  

 

Campus Watch 705-542-4185  
campuswatch@saultcollege.ca   Athletics ext. 2709 
 

Health Support and     Bookstore ext. 2595 
First Aid Centre ext. 2720      
 

Student Job Centre ext. 2480    IT Helpdesk ext. 2504  
 
Library ext. 2711     SCSU ext. 2767  
 
Residence Office ext. 2684    Residence Coordinator ext. 2598  
housing@saultcollege.ca  

Residence Manager ext. 2674 
 
Security – Residence ext. 2685 OR 705-989-6603 
Security – College ext. 2712 OR 705-989-4255    
 
Emergency – 911    
 
 
 
 
 
 
 
 
 
 
 
 

mailto:studentsupport@saultcollege.ca
mailto:campuswatch@saultcollege.ca
mailto:housing@saultcollege.ca
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OFF-CAMPUS HOUSING 
 

 
 

 
 
 
 

 


